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Createspace Independent Publishing Platform, United States, 2017. Paperback. Condition: New. Language:
English . Brand New Book ***** Print on Demand *****This book is for all those who are looking for an
interesting and challenging career in a field with lots of openings and available positions. People who work as
Administrative Assistant to provide support, pick up the slack, fill in the gaps, ensure that the office runs
smoothly, the managers have everything they need to do their jobs well and, ultimately, help the department
and company to succeed. This position is rarely boring, frequently challenging, sometimes creative and always
worthwhile. In this book the author covers a wide variety of topics including: the skills needed to get the job to

earning the promotion along with tips on dealing with difficult managers and the unwritten rules of office life
including office romance.
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U.S.A.: McGraw-Hill/lrwin, 2015. Soft cover. Condition: New. 2nd Edition, International Edition.
This is an International Edition. Brand New. Softcover/Paperback. Color Printed on High-
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Anness Publishing, United Kingdom, 2016. Paperback. Condition: New. Language: English .
This book usually ship within 10-15 business days and we will endeavor to dispatch orders
quickerthan thiswhere possible. Brand New Book. Relax...
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